Startup Notification Report Content
	1. Unique Identifier
	Means to uniquely find and/or reference a particular startup or restart.  It was suggested that this designator should be similar to the ORPS number, which has the following items:

· DOE Field Office 

· Area Office (if applicable) 

· DOE contractor 

· Facility 

· Calendar Year the occurrence was first reported 

· number of the occurrence by facility

The Task Team agreed that the SNR number should contain: 
· DOE Secretarial Office operationally responsible for this SNR item;

· DOE Site or Area Office that approves the SNR (note that this can be a HQ organization in a few cases); 
· Contractor;

· Fiscal year of initial submittal; and 
· Sequential number for the specific item on the SNR.

For example: NA-YSO-BWXTY12-2007-001

	
	

	2. Facility/Haz Cat
	The physical location (i.e., Structure, building, vehicle, etc.) where the startup or restart will take place along with its hazard category.  This may be a specific building, a complex of various buildings, or a transportation vehicle.  It should be designated at the same level as the Safety Basis that will apply to the startup or restart.

	
	

	3. Short Title
	A brief descriptive sentence describing the startup or restart in general terms.

	
	

	4. Date of Last Operation
	For restarts only, the date program work was last performed in the location that it is intended to be restarted.

	
	

	5. Reason for Shutdown
	The reasons the startup or restart is not operational (e.g., lack of program work, maintenance, outage, safety concerns, event, etc.)

	
	

	6. Projected Startup Date
	The month and year that the startup or restart is projected to be authorized for operation.

	
	

	7. Proposed Review
	The type and where applicable level of readiness confirmation proposed.

	
	

	8. Proposed Startup or

 or Restart Authority 
	The specific position that is proposed to authorize the startup or restart after successful completion of the readiness confirmation.

	
	

	9. Approval Status
	This entry reflects that the particular SNR item has either been previously approved or that it is being submitted for DOE approval.  It may also be used to designate that the specific item has been completed, in which case it would be removed from the next update.

	
	

	10. Comments
	Comments may include such items as the current status (e.g., testing, training, MSA, RA/ORR, etc.) and basis for  changes to items like the projected startup date.

	
	

	11. Contact
	The name, phone, number, e-mail address, or other means to reach the person most able to speak to the details of the startup or restart.

	
	

	Note: The following two items are intended to define elements of the SNR typically on a separate page or pages and are included only on the initial submittal for DOE approval.  Subsequent SNR updates need not include this information.  Both of these elements may be satisfied by providing the documentation that is produced by the Contractor’s review level determination process provided that the documentation contains equivalent information and detail.  It is recommended that the page(s) include the unique identifier for the particular item so as to avoid confusion.

	
	

	12. Description
	A description of the startup or restart including hazards, complexity, and impacts on items such as the Safety Basis.  This must consider classification elements and a classified supplement may be used if needed.  The intent is to provide sufficient information to allow for DOE approval of the SNR item by the applicable Startup/Restart Authority.

	
	

	13. Justification for 

proposed Review
	Provide the basis for why the proposed review type (and where applicable level) is appropriate.  This should be as specific as possible to facilitate DOE reviews.


Frequency of Startup Notification Report Updates
It was concluded during the last telecon that the Startup Notification Report will be updated quarterly unless there have been no new items identified that require submittal and no changes to the listed projected startup dates.  In this case a simple letter indicating no changes is an acceptable update.
Scope of the Startup Notification Report

During the April 16, 2007 telcon this item received considerable discussion and a clear consensus could not be reached on this topic.  As a result it will be worked as a separate item so as not to detract from the other topics where a reasonable consensus was reached.
Other Items of Interest

Requirement to submit items 12 months prior to startup – The April 2, 2007 telecon resulted in a consensus that the Order should continue to contain the 12 month advance placement on the SNR, but should make provisions for emergent work.  This generally fit the option below:
2.
Require that the startup or restart must be submitted 12 months prior to the projected startup date unless a shorter time frame is justified.  (Justification must be submitted on the SNR and can include the emergent nature of the work.)  Work that requires an RA or ORR and that is emergent work identified between updates should be submitted as an addendum to the SNR prior to the next quarterly update.  If the emergent work has a projected startup date less of less than 12 months away, then it must be submitted when it is determined that it requires a RA or ORR.
DOE SNR review responsibilities – This item has elements that effect the SNR scope item so it will be addressed separately along with the SNR Scope.
