SAFETY SYSTEM OVERSIGHT STEERING COMMITTEE CHARTER

RESPONSIBILITIES AND DUTIES

The Safety System Oversight Steering Committee (SSOSC) shall support the development of products to benefit Safety System Oversight (SSO) programs across the DOE complex including the National Nuclear Security Administration.  Examples of products include:

· SSO Program Standard

· Functional Area Qualification Standard for SSO Personnel

· SSO Web Site

· SSO Performance metrics, if warranted

· Identification of  SSO National Training Center training course needs

· Documentation of Lessons Learned and Best Practices

· Identification of recommendations and action items for program improvements

The SSOSC shall be responsible for organizing an annual SSO workshop.

MEMBERSHIP

Membership of this Steering Committee shall be comprised of members appointed from the following agencies/organizations:

· One member representing the Federal Technical Capabilities Panel (FTCP)

· One member representing the Chief of Defense Nuclear Safety

· One member representing the Chief of Nuclear Safety

· One member representing the Office of Health, Safety, and Security

· Two members, one Headquarters and one Field, from each of: Environmental Management, Nuclear Energy, the Office of Science, and the National Nuclear Security Agency.

Observers from other agencies/organizations involved with the development, administration and/or implementation of the SSO Program may attend meetings with the approval of the Chairperson or as requested in order to support an official member.

Working Groups may be formed to address specific issues or develop specific products as the SSOSC deems appropriate.

PROTOCOLS

1.
Chairperson

The initial Chairperson shall be the SSO Program manager and serve for one year.  Subsequent Chairpersons may be appointed by the SSO Program Manager in consultation with the SSOSC and serve three-year terms.

2.
Core working group.  

The Steering Committee shall elect a Core Working Group of three members to work with the Chair between meetings and teleconferences of the whole Committee.  The Core Working Group may be assisted by staff from any participating organization.

3.
Meetings and Teleconferences

The SSOSC will hold a telecon on a quarterly basis or as needed at the call of the chairperson.  The chairperson will publish and distribute an agenda of subjects for discussion, normally at least three weeks prior to the meeting.

Meeting/Teleconference minutes shall be taken and distributed.  The chairperson will be responsible for the preparation and distribution of minutes normally within thirty days following a meeting.  Unclassified versions will be placed on the SSO website.

4.
Reports

The chairperson shall provide a summary report of action item status and subcommittee activities at each SSOSC meeting.  The summary report will be provided to the FTCP chair and posted on the SSO website.

5.
Approval of Products

The SSOSC shall review and approve products following a consensus approach.  Where 100 percent agreement cannot be met, the SSOSC chairperson shall decide whether a significant majority opinion exists that warrants approval of the product with concerns being noted.

Final products shall be provided to the FTCP chairperson for approval for posting on the SSO website.  Meeting minutes do not require the approval of the FTCP chairperson.

6.
Annual Workshop

The SSOSC will be responsible for organizing an annual SSO workshop, which may be held in conjunction with the FR workshop or other technical gathering.  Examples are a general DOE Oversight conference or Energy Facility Contractors Operating Group Engineering Practices Working Group or Cognizant System Engineers meeting.

7. 
Records:

The charter for the SSOSC shall be maintained for three years after dissolution of the committee.

SSOSC meeting minutes shall be maintained for one year.

The records disposition authority is DOE O 200.1, Information Management Program and Title 36, Code of Federal Regulations, Chapter 12

EFFECTIVE DATE

This charter is effective upon approval by the SSO Program Manager.

