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	GENERAL TECHNICAL

	
	Technical training personnel shall demonstrate an expert level of knowledge and ability to implement the systematic approach to training model. This includes the ability to:
· Conduct a job or task analysis or needs assessment, analyze the data, and provide recommendations based on results
· Design a training course or program to satisfy training requirements
· Develop a training course and supporting materials
· Implement a training course or program
· Evaluate a training course or program as part of the systematic approach to training process or to assess return on investment
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of DOE training organizations, strategic initiatives, roles and responsibilities, and training administration and infrastructure.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate the ability to plan, conduct, and document a training needs assessment or job analysis of a position to determine the training requirements associated with that position.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of training course and/or program design techniques and methodologies.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of the process, techniques and methodology associated with training material development.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of adult learning methodologies, instructional media and methods, and instructor techniques required to conduct a training session or evaluate the effectiveness of training sessions.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of on the-job training (OJT) techniques, methodology, and implementation and apply that knowledge to implement and/or evaluate OJT programs in the field.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of oral, written, and performance evaluation techniques and methodologies, and other techniques used to evaluate the effectiveness of a training program.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of the requirements and attributes associated with an effective records management system.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate the ability to plan, conduct, and document an overall evaluation of a technical training and qualification program or activity, and report those results to management in a concise and effective manner.
	
	
	
	
	
	
	     

	INTEGRATED SAFETY MANAGEMENT

	
	Technical training personnel shall demonstrate a working level knowledge of the principles and functions of the Integrated Safety Management System (ISMS) and how integrated safety management (ISM) contributes to personnel competence.
	
	
	
	
	
	
	     

	REGULATORY

	
	Technical training personnel shall demonstrate a working level knowledge of DOE O 360.1B, Federal Employee Training, DOE M 360.1-1B, Federal Employee Training Manual, and DOE M 426.1-1, Federal Technical Capability Manual, sufficient to ensure that training programs for federal personnel are accomplished in accordance with the requirements of the order.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of the content and applicability of the DOE resources and guidance documents related to the implementation of DOE federal and contractor training programs.
	
	
	
	
	
	
	     

	MANAGEMENT, ASSESSMENT, AND OVERSIGHT

	
	Technical training personnel shall demonstrate a working level knowledge of the requirements of applicable DOE orders and rules to determine if a contractor at a facility is implementing effective training and qualification programs.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a working level knowledge of basic assessment principles and processes associated with evaluating DOE contractors such as operational readiness reviews (ORRs), readiness assessments (RAs), and business management oversight reviews.  This includes the planning and use of observations, interviews, and document reviews to assess compliance with established criteria or requirements.
	
	
	
	
	
	
	     

	OTHER

	
	Technical training personnel shall demonstrate a working level knowledge of contracts and procurement processes and procedures, and how they apply to procurement of training-related services or products.
	
	
	
	
	
	
	     

	
	Technical training personnel shall demonstrate a familiarity level of knowledge of project management practices sufficient to manage training-related programs and projects.
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	COMPETENCY LEVELS:
	DA = Demonstrate the Ability, E = Expert, F = Familiarity, W = Working, NA = Not Applicable

	LEARNING METHODS:
	CBT = Computer-Based Training, CR = Classroom, DA = Detail Assignment, DJA = Developmental Job Assignment, OJT = On-the-Job Training, SA = Shadow Assignment, 
SS = Self-Study, WT = Walk-Through

	EVALUATION METHODS:
	EQ = Evaluation of Equivalencies, OE = Oral Evaluation, OP = Observation of Performance, WE = Written Exam
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	COMPETENCY LEVELS:
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	LEARNING METHODS:
	CBT = Computer-Based Training, CR = Classroom, DA = Detail Assignment, DJA = Developmental Job Assignment, OJT = On-the-Job Training, SA = Shadow Assignment, 
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	U.S. DEPARTMENT OF ENERGY

	TECHNICAL QUALIFICATION PROGRAM “TQP” 

	

	TECHNICAL TRAINING QUALIFICATION CARD CERTIFICATION OF COMPLETION

	The candidate has successfully completed the Technical Training TQP Qualification. The candidate has successfully completed a final qualification activity consisting of a comprehensive written examination, an oral board examination, or a walkthrough and is recommended for final qualification.

	
	
	
	
	

	FIRST-LEVEL SUPERVISOR
	DATE



	

	U.S. DEPARTMENT OF ENERGY

	TECHNICAL QUALIFICATION PROGRAM “TQP” 

	

	TECHNICAL TRAINING FINAL QUALIFICATION

	The candidate has successfully completed the Technical Training TQP Qualification.

	
	
	
	
	

	SECOND-LEVEL SUPERVISOR
	DATE
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