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Introduction

Purpose of the Course

In this class you will learn the specifics of composing a search query and initiating a

search. You will learnkaout selection boxes, how to specify a date range, and how to use
Boolean logic operators to refine a search. Inaddition, you will learn horeate and

save search criteria, how to preview and discard (or keep) selected records, and the basics
of composing narrative text searches using text operators, modifiers, and wildcards.

Objectives

Upon completion of this class, you will be able to perform the following activities:

v

Explain the purpose of therps orR SEARCH & REPORTS control panel

v

Create, Save, and Delete a search profile

Use the basic Boolean, date, and narrative search features of the GUI

v

v

Edit a search profile
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ORPS OR Search & Reports Page

The Control Panel

TheORPS OR SEARCH & REPORTS page is accessed from theCURRENCE REPORTING AND
PROCESSING home page bylicking on the Search & Reportshyperlink. Search and
report operations are initiated from tbres or SEARCH & REPORTS control panelFigure 1).
This page functions as a control panelllmynang you to select search criteria, repor

options, and other selections to further refine your query.

ORPS OR Search & Reports 2

OR Search Criteria 2/

MNew

AL-1995-injfll
Chicago Ops 1996 Off-Normal
Chicago Ops 1996 Unusual

Cold/Freezing Conditions - 1997 | |

Delete

m
= —
@

as | |

ORPS contains 37652 OR(s) with 39878 occurrences(s) as of 04/14/1998 12:00.

Reports 2
OR List |~ ]
Subject
Summary —
User Defined [ |
Distributions |~

ttemsipage

from DB as of 2/ to DB as of 2 excluding 2/ report
& FEarliest entry & Now 0 UCNI Display | criteria
¢ Last Login ¢ Last Login - led
©  Saved criteria "from" Saved criteria "to" Cancele Rk
¢ |mm/dd/yyyy hhimm| | © [04/14/1998 12:08] USEC form
ORPS Home Search & Reports Authorities Help
Figure 1 - TheORPS OR SEARCH & REPORTS control panel
NOTE A Search & Reportshyperlink is available at the bottom of most pages
@ in the ORPS GUI. You can always get back to the control panel b
clicking on this hypdink.
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In general, the control panel is used in the following ways:
. To create, edit, save, or delete a set of search specifications

. To generate reports based on the occurrence reports selected with a set of search
specifications

The control panel is divided into five sectiOn8SEARCH CRITERIA, REPORTS, FROM DB AS OF, TO

DB ASOF, andexcLUDING. TheRePORTs sections allows you to generate reports based on
the occurrence reports selected with a set of search specificationserdite section of

the control panel is discussed in B&PS GUI Basic Report Techniquesction of this
manual. The twas AsorF sections allow you to filter your selections based on date ranges
(based on system generated timegig). This feature gives you thalip to view

reports as they existed within a certain date/time period, or to only view reports that have
changed since you last logged on. EreLUDING Section allows you to exclude certain

types of reports. By default, canceled reports are excludetsAfer andexcLUDING

sections of the control panel are discussed further iAdvanced ORPS Search and
Reportssection of this manual. TheR SEARCH CRITERIA section allows you to create,

edit, save, or delete a set of search specifications. For the purposes of this course, we w
focus specifically on ther sEARCH CRITERIA section of the control panel.

The Search Profile

All operations performed in the control panel are based on a set of search specifications
called a search profile. You can select, create, edit, save, and delete search profiles in the
OR SEARCH CRITERIA section Figure 2) of the control panel. A predefined profile named

Entire DB is always included in the profile listEntire DB cannot be edited or deleted,;
however, any exclusions or database date ranges specifiegppilito this profile.

Entire DB can only be selected and used to create distribution and graphic reports.

OR Search Criteria 2/

Newy
Edit |
Delete v ]
Save as

Figure 2 - Theor SEARCH CRITERIA Section of theorps OR SEARCH & REPORTS control panel
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Four command buttons are used to manage user-defined search profiles. Each is briefly
explained in the following table.

Command
Button Function
New Allows you to define the search specifications for a new search
profile.
Edit Recalls the search specifications saved in a selected search prqfile
and places the specifications in a new OR search profile.
Delete Removes the selected search profile.
Save Saves the user-defined search specifications in a user-neaneil s
profile.
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Creating a Search Profile

Starting a New Search Profile

To initiate the creation of a search profile, click onnthve command button in thar
SEARCH CRITERIA Section of theRrps oR SEARCH & REPORTS control panel. You will be presented
with the orps OR SEARCH CRITERIA page Figure 3), where you can specify the search fields

for the new search. You are also permitted to select dajes#s As oF sections) or
exclusions €xcLUDING Section) that are saved with the new set of criteria.

ORPS OR Search Criteria 2

ORPS contains 37652 OR(s) with 39878 occurrences(s) as of 04/14/1998 12:00.

Identification Chronology Narrative
1. OR Number 25, Current Report 43 All Narrative
2. Field Office 26. Last Modification 44 OR Title/Subject
3. Area Office 27 Discovery 45, Originator Title
4. Contractor 28. Categorization 46. FM Title
29. DOE Oral Notification 47 Plant Area
30. Other Notification v 48. Division or Project hd
2 Boolean logic specification: | |
from DB as of to DB as of excluding
¢ Earliest entry © Now O
¢ Last Login  Last Login UCNIH d
. . . . v/
& Saved criteria "from" & Saved criteria "to" Cancelle
O USEC
¢ o/ dd/yyyy hh:mn] ¢ |04/14/1998 12:31]

ORPS Home Search & Reports Authorities Help

Figure 3 - TheORPS OR SEARCH CRITERIA page.

Selecting Search Fields

The list of searchable fields are displayed in the three selection boxespehngicATION
selection box contains the general itfeation fields, thecHroNoLoGY selection box
contains the date and time fields, andNARRATIVE Selection box contains the narrative
fields. Descriptions of the search fields are found in the appendix of this section of the
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manual and are also available on-line through the ORPS higip(alick on theHelp
hyperlink found at the bottom of most ORPS GUI pages).

NOTE A thorough understaiing of the data and the Occurrence R&pg

@ process will greatly enhance youiléy to formulatemeaningful search
profiles. For example, if you want itaclude in your search profile a
“‘open” reports, you need to specify Notification Report (N), Update
Report (U), or Update/Final Report (X) from tReport Type searc
field.

Executing thevew command button loads a paggwdefault selections. The first entry

in a selection boxiNone, is marked. This seleoh indicates tha_neearch fields are

selected. To selecta field, simphck with the left mouse button on the desired entry in

the selection box. A range of choices can be selected by holding down the left mouse
button and dragging the mouse over the range of selections, or by selecting the choice a
one end of the range and then doinj§ldIFT]+[CLICK] on the choice at the other end

of the range. Multiple, nonsequential selections can be made (or removed) by doing a
[CTRL]+[CLICK] on the desired choices. A selected item can be deselected by doing a
[CTRL]+[CLICK].

By default, fields selected from the selection boxes have the Boolean op&ikddor
applied between the fields. You can usesduEAN LOGIC SPECIFICATION edit box to specify
the ORor NOT operators (or a combination of all three operators) between fifis.
edit box is discussed further in ti$®arch Featuresection of this manual.

At any time in the process you can start a new search profile set by clickingewthe
command button at the bottom of thaege. You can also reset the selections on the page
to the values that existed when the page was last loaded by clicking reseth@ommand
button. Once you have selected the fieldsi¢tude you are ready to refine the profile.

@ Thereser command button ONLY resets selections on the page to the
values that existed when the page was last entered or refined. It does

not reset the values to the default selections that are displayed when

you initially entered th@RrpPs OR SEARCH CRITERIA page. If you wan

to start over with the default selectioniglcon thenvew command

button.

WARNING

Refining a Search Profile

Clicking on thekerINe command button on thegps orR SEARCH CRITERIA page dyamially
recreates the search screen to reflect the search field selections made on the previous
search page. From here, you can define the values within the specified search fields.
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NOTE At this level, values specified within selection boxes always have the

@ Boolean operato®R applied.

Figure 4 shows the page thatdgnamically recreated after sefimg Field Office andOR

Year as the search fields and specifyiligpuquerque Operations DOE Headquarters,
and1998as the field values. Based on the previous discussion, the logic for this search is
(Field Office = Albuquergque Operations OR Field Office = DOE Headquarters) AND (OR
Year = 1998) Figure 4).

Identification Chronology Narrative

None a
1. OR Number 25. Current Report 43. All Narrative

2. Field Office 26. Last Modification 44, OR Title/Subject

3. Area Office 27. Discovery 45. Originator Title

4. Contractor 28. Categorization 46. FM Title

5. Facili 29. DOE Oral Motification 47, Plant Area

6. OR Year 30. Other Motification v 48. Division or Project v

2) Boolean logic specification: | |
Default logic: 2 and 6

from DB as of to DB as of excluding
¢ Earliest entry © Now 0 UCNI
© Last Login  Last Login Cancelled
& Saved criteria "from" & Saved criteria "to" ancefle
O USEC
¢ |rwo/dd/yyyy hh:rl ¢ |04/14/1998 12:31]

2. Field Office

Newl Refine | l Screen | | Display l | Finish | | Resetl

Figure 4 - Example of dynamically creat@&kprs OR SEARCH CRITERIA page.

After specifying the field values, you can again click onrNe command button. The
search screen is recreated to reflect the search field selections and values made on the
previous search page. Inaddition, thialtoumber of occurrence reports andwcences
found by the searchis listed near the top of the page. The name of the search profile is
also shown at the top of the padieglre 5).
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ORPS ; e 20070 a0/ 1410392 1200
<Juery selected 148 OR(s) with 153 occurrence(s) through 04/14/1998 12:31 using criteria "U@

Identification Chronology Narrative
25. Current Report 43. All Narrative
2. Field Office 26. Last Modification 44. OR Title/Subject
3. Area Office 27. Discovery 45. Originator Title
4. Contractor 28. Categorization 46. FM Title
5. Facilit 29. DOE Oral Motification 47. Plant Area
6. OR Year 30. Other MNotification hd 48. Division or Project |

2) Boolean logic specification: [ |
Default logic: 2 and 6

from DB as of to DB as of excluding
" Earliest entry T Now O UCND
" Last Login " Last Login Cianeailed
& Saved criteria "from" & Saved criteria "to" - U:]?(i ¢
€ |rw/dd/ yyyy hh:ie| € |04/14/1998 12:31]
2. Field Office
I Newl | Refine | | Screen | | Display | | Finish I | Reset |

Figure 5 - Example of dynamically createeprs or SEARCH CRITERIA page with tadls listed a
the top of the page.

NOTE . . .
When a new search is created, the GUI temporarily namesadtile pr
Untitled.
@ In some browsers (e.g., Internet Explorer and Netscape), when a page
WARNING is loaded, the selection boxes are reset to display the top entries in the

selection box. However, your previous selections dirdnigthlighted
and active; you can view them by using the scroll bar.

Three command buttons were added at the bottom of the page (for a total of six buttons)
the first time you clicked on theeriINe command button. Each is briefly explained in the
following table.
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1

Command

Button Function

New Allows you to initiate the creation of a search profile.

Refine Recreates therPs OR SEARCH CRITERIA page to reflect selection
areas for the search fields specified on the previous page. This
allows you to refine the search profile by definireddf values.

Screen Allows you to selectively include or exclude reports from theches

Display Displays the search specifications for the current search profile.

Finish Finishes the search refinement and returns you toreRER SEARCH &
REPORTS control panel

Reset Resets the selections on the page to the values that existed wh
page was last loaded.

en the

Displaying Search Specifications

You can view the specifications for the search profile by clickinthemisrLaAy command
button at the bottom of thgage. Informatiomlisplayed on theRrps DISPLAY SEARCH CRITERIA
page includes the name of the search profile, search values and connective logic,
exclusions, and database (DB) date rangigife 6).

ORPS Display Search Criteria

Profile: "Untitled"

(Field Office="ALO" or Field Office="HQ') and OR. Year="19%8'

and exclude Cancelled and

last modified through DB as of 04/14/1998 12:31

ORPS Home

Search & Reports Authorities Help

Figure 6 - The orPS DISPLAY SEARCH CRITERIA page.

ORPS GUI Basic Search Techniques

1998 EH-33 Trairfthg



Screening a Search Profile

Clicking on thecreeN command button on thegps OrR SEARCH CRITERIA page will take you

to theorpPS SCREEN OR SEARCH CRITERIA page Figure 7). This page is dynamically eated

based on the selections made ond#rs OR SEARCH CRITERIA page. The total number o

occurrence reports and occurrences found by the search are listed near the top of the page.
The name of the search profile is also shown at the top of the page. Eacbroxe

report is listed individually bR Title/Subject, OR Number, andOccurrence Date

(Discovery Date). You can link to an individual report by clicking on@fe

Title/Subject. Two radio buttongxcLube andINCLUDE, at the top of the screen allow

you to either exclude (the default) or include a record from the ORPS search selection b
clicking on the check box to the left of the OR title.

ORPS Screen OR Search Criteria

ORPS contains 37655 OR(s) with 39881 occurrences(s) as of 04/14/1998 15:00.
Query selected 5 OR(s) with 5 occurrence(s) through 04/14/1998 15:17 using criteria "Untitled".

Check any item(s) your wish to * exclude or © include.

OR Title/Subject Occurrence
OR Number Date

O 1) Test Unit Containing Explosives Allowed into Building 955 Without the Proper 04/07/98
Technical Work Documents

ALO-KO-SNL-CASITE-1998-0004

M 2) Differential pressures for OSR required exhaust ventilation systems in Wings 5 & 9 of  04/09/98
CMR facility found to be outside prescribed limits.

ALO-LA-LANL-CMR-1998-0015

O 3) Personnel Skin Contamination 04/06/98
ALO-LA-LANIL-TAS55-1998-0009

| 4) Contamination of Personal Clothing 04/08/98
~ ALO-LA-LANL-TA55-1998-0011

O 5) Non-hazardous spill of coal slurry mixture through vehicle overflow valve during 04/06/98

transport offsite.
HQ--GOPE-PETC-1998-0001

’ Refine | ‘ Display | ’ Finish | | Reset|

Figure 7 - Example of a dynamically creatembs SCREEN OR SEARCH CRITERIA page.

Nl O§TE The “SCREEN?” feature in the GUI can be very useful in refining a

narrative search. Recognizing that a narrative search will almost certainly
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result in recovery of non-applicable records, you can use this option to review the
results of a narrative search and eliminate the non-applicable records before
generating a report.
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Four command buttons are used to process selections on this page. Each is briefly
explained in the following table.

Command
Button Function
Refine Recreates the screening page to reflect screening selections made,
and displays the revised number of occurrence reports and
occurrences at the top of the page.
Display Displays the search specifications for the current search.
Refinements made from tloeps SCREEN OR SEARCH CRITERIA page
become part of the current search profile.
Finish Finishes the screening and returns you t@rPEDR SEARCH & REPORTS
control panel
Reset Resets the selections on the page to values that existed when the
page was last loaded or refined.

Finishing a Search Profile

Clicking on therinisH command button on either tbres oR SEARCH CRITERIA page or the
ORPS SCREEN OR SEARCH CRITERIA page processes the selections and returns you tafiwr
SEARCH & REPORTS page. A new search profile has been added tor$EARCH CRITERIA
selection boxFigure 8). Itis a temporary file (namedntitled) that can be used as the
criteria to generate reports. (The GUI report features are discussedRE® GUI

Basic Report Techniquesection.)

OR Search Criteria 2/

MNewy Untitled
Entire DB

i
B

Save | as | |

Figure 8 - A temporary search profile.
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If desired, you can save the search préd@lefuture use by typing a name in tkeve As

edit box and clicking on theave command button. The typed namié appear in the
selection box in place dJntitled (Figure 9). A maximum of 32 characteasd spaces is
allowed in the profile name. Thereis no limit on the number of profiles that candak sa

OR Search Criteria 2/

Newy Profile 1

Entire DB E

ntre

i
M

Delete

s | |

Figure 9 - A saved search profile.

@ “Untitled” is a reserved name and cannot be used as the title of an

WARNING saved search criteria.

NOTE The exclusions (on thexcLuping section of the control panel) in effect a
@ the time the search profile is saved are saved with the profile.

To delete a saved search profile, select the name of the set froRsERREH CRITERIA
selection box and then click on tbeLeTe command button.
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Step-y-Ste

Creating and Saving a New Search Profile

TUTORIAL
1. From theorps cul home page,lick on the Search & Reportshyperlink.
2. Click on thevew command button in thares SEARCH CRITERIA Section of the

ORPS OR SEARCH & REPORTS page.

3. Select search fields from tiEENTIFICATION, CHRONOLOGY, aNANARRATIVE
selection boxes on tlvers OR SEARCH CRITERIA page.

REMINDER: The default Boolean operator between search fieldslix
4, Click on thereriINe command button at the bottom of {egye.
5. Specify search field values from the recreak®slor SEARCH CRITERIA page.

REMINDER: Field values specified within selection boxes always have the Boolgan
operatorOR applied.

6. Click on thesinisH command button at the bottom of hege.

7. Verify thatUntitled is selected from ther SEARCH CRITERIA Selection box in the
OR SEARCH CRITERIA Section of theRrps OR SEARCH & REPORTS page.

8. Type the name in theave As edit box in theor SEARCH CRITERIA Section of the
ORPS OR SEARCH & REPORTS page.

REMINDER: A maximum of 32 characteasd spaces ialowed in thename.

9. Click on thesave command button in thar SEARCH CRITERIA Section of therps
OR SEARCH & REPORTS page.
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Exercise 1

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports that have been
rejected five or more times for the Idaho Operations Field Office.

2. Save the search profile E&ho Rejected

3. Delete the search profile titlédaho Rejected

ORPS GUI Basic Search Techniques 1998 EH-33 Trainiry



Exercise 2

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports for the Nevijada
Test Site facility (NTS) catemized into the Nature of Occurrengeupings
03 or 04.

HINT For selection boxes containing numerdesns, click in the box and

then type the initial character of the desired item (&lj.,You w
be taken to the first item containing the initial character specified|

HINT When a selection box contains nested field values (e.g., categorigs
and subcategories), you can select all subcategory values by selgcting
the higher level category.

2. Save the search profile B S Personnel Safety & Radiation

3. Delete the search profile titl&dTS Personnel Safety & Radiation
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Exercise 3

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains 1997 occurrence reports for the Los

Alamos National Laboratory that require further evaluation of the occurrence
before further operation. View the selected occurrences.

HINT For selection boxes containing numerdesns, click in the box and
then type the initial character of the desired item (&.)3.,You w
be taken to the first item containing the initial character specified|

2. Save the search profile BEANL 1997 Before Operation

3. Delete the search profile titlecANL 1997 Before Operation
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Editing a Search Profile

Theebir command button in thegARCH CRITERIA Section of theRPs OR SEARCH & REPORTS
page is used to edit search profiles. It can be used to edit either an unsaved search profile
(calledUntitled) or a user-named search profile.

When you select thepit command button to edit an unsaved search profile, yilbbew
returned to therrs OR SEARCH CRITERIA page with the current search specifiocas listed on

the page. From this recreated page, you make changes to the search profile and then
select therinisH command button to return to WRes OrR SEARCH & REPORTS page.

When you select thepit command button to edit a saved search profile, yibbev

returned to therps OR SEARCH CRITERIA page with the saved search specifications listed on
the page. Atthis point, the search profile is nardatitied. From this recreated page,

you can change field selections, screening criteria, or the status date range and the selec
the FinisH command button to return to tbePs OR SEARCH & REPORTS page. You can

now save the search profile with the same name or with a different name. If the same
name is entered, the original search profile is overwritten; if a different name is entered,
the original search profile is retained and a search profile containing the arelv se
specifications iedded.

@B You cannot edit th&ntire DB search profile.
WARNING

Editing Field Selections

You can edit field selections for a user-defined search profile by changing the values for an
exiting search field or by specifying different or addial search fields. To change the

values for an existing search field, select the values within the search field selection areas
that are displayed on tlo@Ps OR SEARCH CRITERIA page.

To specify different or additional searabldis, select (or deselect) fields with the check

boxes or modify the statement in t@oLEAN LOGIC SPECIFICATION edit box, then click on
theREFINE command button. Therps OR SEARCH CRITERIA page is recreated to reflec

the search field selections made on the previous search page and the field values from the
current search profile are displayed as the default selectoge¢ 10). From here, you

can define the values within the specified search fields.
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Any entry in theBOOLEAN LOGIC SPECIFICATION edit box overrides

@ selections made in the check boxes; therefore, if the recreatsd
WARNING OR SEARCH CRITERIA page returns a statement in Hw@LEAN LOGIC
SPECIFICATION edit box, edit the statement rather than using lileelc
boxes.

2/ Boolean logic specification: | |
Default logic: 2 and 6 and 14

from DB as of to DB as of excluding
¢ Earliest entry © Now -
¢ Last Login © Last Login UCNI
& Saved criteria "from" & Saved criteria "to" v Cancelled

0 USEC

B
B

run/ dd/ yyyy hh: ] [04/14/1938 17:01]

2. Field Office

14. Nature of Occurrence

01-FACILITY CONDITION
01A - Nuclear Criticality Safety
01B - Fires/Explosions v

Figure 10- Example of a dynamically createdps OR SEARCH CRITERIA page tha
displays default field values from the current search profile.

@ Any edit of field selections or the status date range will delete the

Screencriteria that is saved with your profile.
WARNING
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Editing Screen Criteria

To edit the screen criteria that is saved with a search profile, click attzen
command button at the bottom of thePs OR SEARCH CRITERIA page. TheRPS SCREEN
OR SEARCH CRITERIA page is recreated to reflect the current screen criteigaie 11).
From here, you can make modifications to the screen criteria. Remember tiggscha
you make here (e.g., you deselect an excluded recdirdhly be saved if the profile is
resaved, either with a new name or the same name.

ORPS Screen OR Search Criteria

ORPS contains 37656 OR(s) with 39882 occurrences(s) as of 04/14/1998 17:00.
Query selected 3 OR(s) with 3 occurrence(s) through 04/14/1998 17:01 using criteria "Untitled".

Check any item(s) your wish to  exclude or © include.

OR Title/Subject Occurrence
OR Number Date
M | 1) Subcontractor Grader Severed Energized 480 Volt Electrical Line at Waste Water 02/16/98

Treatment Plant in Monticello, Utah
ALO--MCTC-GIPOTAR-1998-0001

O 2) Building 12-104, Bay 6, Exceedance of Personnel Limits 03/10/98
ALO-AO-MHSM-PANTEX-1998-0017
O 3) Building 12-86 Bay 1 Inadequate Procedure for Testbed Movement Operations 03/26/98

ALO-AO-MHSM-PANTEX-1998-0020

| Finish | | Reset|

Figure 11 - Example of dynamically createskrs SCREEN OR SEARCH CRITERIA page tha
displays screen information for the current search profile.

Editing the Status Date Range

To edit the status date range thatis saved with a search profile, make changesde the
STATUS DATE andTo STATUS DATE sections as delineated in tAevanced ORPS Search
and Reports Techniquesection of this manual.
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Step-y-Ste

TUTORIAL

Editing a Saved Search Profile

1. From theorps OR SEARCH & REPORTS page, select a saved search profile from the
OR SEARCH CRITERIA selection box.

2. Click on theebitr command button.

3. Make desired changes to the search profile.

4. Click on thesinisH command button.

5. Enter the same name or a different name isAteAs edit box.
6. Click on theave command button.
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Exercise 4

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports categorized as
Emergency and where the activity classification is Normal Operations.

2. Save the search profile Bmergency - Normal Operations
3. Initiate an edit of the search profdenergency - Normal Operations
4. Change the profile to contain occurrence reports categorized as Emergefc

and includes all activity classificatisexceptNormal Operations.

5. Save this search profile Bsnergency - not Normal Operations
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Exercise 5

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports categorized as
Emergency and where the facility function slasation is Balance-of-Plant.

2. Save the search profile Emergency - Balance-of-Plant
3. Initiate an edit of the search profienergency - Balance-of-Plant
4. Change the profile to contain occurrence reports categorized as Emergefc

and includes all facility function claficationsexceptBalance-of-Plant.

5. Save this search profile Bsnergency - not Balance-of-Plant
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Search Features

The Boolean Logic Specification Box

As previously stated, search fields from tbENTIFICATION, CHRONOLOGY, andNARRATIVE
selection boxes automatically have the Boolean operdii applied between the fields.
When you click on theerINe command button, the default Booleagitas displayed
below theBooLEAN LoGIC SPECIFICATION edit box Figure 12). The default logic does not
display the field names but rather the unique number assigned to each search field.

Identification Chronology Narrative

MNone
1. OR Number 25. Current Report
2. Field Office 26. Last Modification 44 OR Title/Subject —
3. Area Office 27 . Discovery 45, Originator Title

4. Contractor 28. Categorization 46. FM Title

5. Facili 29. DOE Oral Notification 47 Plant Area

6. OR Year 30. Other Notification A 48. Division or Project A

2/ Boolean logic specification: l l

Figure 12- A section of thevrps 0r SEARCH CRITERIA page showing how the default Boolean
logic is displayed.

An alternative to selecting search items fromitig&TIFICATION, CHRONOLOGY, and

NARRATIVE Selection boxes is to enter the search fields (by number) directly into the
BOOLEAN LOGIC SPECIFICATION edit box using Boolean logic. The Boolean operators can be
entered as either upper case or lower case, and must be separated from the search field
number by a spac&igure 13). When the search profile is refined, search fields entered

in the edit box will also be mieed in the selection boxe&igure 14).

@ Any entry in thesooLEAN LOGIC SPECIFICATION edit box overrides
WARNING selections made in theENTIFICATION, CHRONOLOGY, OF NARRATIVE
selection boxes.

The three basic operatoND, OR, andNOT, can be used in tredoLEAN LOGIC

SPECIFICATION edit box. Search terms combinedhathe Bookan AND will return
occurrence reports that containalthe search terms. Search terms combined with the
Boolea ORwill return occurrence reports that caimtanyof the search terms. Search
terms combined with the BooleNOT can be used to excludecurrence reports from a
search. The precedence of operators within an expresMN@iTisAND, andOR, but the
order of execution can be specified by the use of parentheses.
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Identification Chronology Narrative

43, All Narrative

1. OR Number 25. Current Report
2. Field Office 26. Last Modification ] 44 OR Title/Subject
3. Area Office 27. Discovery 45 Originator Title
28. Categorization 46. FM Title
29. DOE Oral Notification 47 Plant Area
30. Other Notification 48. Division or Project v

2/ Boolean logic specification: |(2 AND 6) AND NOT 43 l

Figure 13- A section of thevrps OR SEARCH CRITERIA page showing how user-defined
Boolean logic is entered.

Identification Chronology Narrative

MNone - MNone -
1. OR Number
2. Field Office

3. Area Office

25. Current Report
26. Last Modification
27. Discovery

44, OR Title/Subject
45 Originator Title

4. Contractor 28. Categorization 46. FM Title
5. Facili 29. DOE Oral Notification 47 Plant Area
6. OR Year 30. Other Notification v 48. Division or Project v

2/ Boolean logic specification: Itz AND 6) AND NOT 43 |

Figure 14 - A section of theorps OR SEARCH CRITERIA page showing how Boolean logic is
marked in the selection boxes following refinement of a search profile.

The ability to enter the Boolean logicopides you with a very powerful and flexible

search tool. For example, by combining search fields in the Boolean logic bo®®ith
logic rather than the defauND logic, you can search for occurrence reports that identify
a specific cause classifioan for Direct Cause Contributing Cause, or Root Cause
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Step-y-Ste

Using the Boolean Logic Specification Edit Box to
Search for Reports Where Training Is Identified as a

TUTORIAL Causal Factor
1. From theorps cGul home page,lick on the Search & Reportshyperlink.
2. Click on thevew command button in therps SEARCH CRITERIA section of the

ORPS OR SEARCH & REPORTS page.

3. Typel5 or 16 or 17in theBooLEAN LoGIC SPECIFICATION edit box. Note that the
ORJlogic specified in this edit box overrides the defaAMD logic between
search fields.

4. Click on theeriINE command button.

5. Selects-Training Deficiency from thebpIRECT CAUSE, CONTRIBUTING CAUSE, and
ROOT CAUSE Selection boxes.

6. Click on thesiNnisH command button.
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Exercise 6

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profil@at contains 1998 occurrence reports where
weather or ambient condition is identified as a causal factor.

2. Screen reports to include only those that cite icy, snowy, or freezing
conditions.
3. Save the search profile 8aow/Freezing Conditions-1998
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Exercise 7

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profif@at contains occurrence reports where the Natlire
of Occurrence classification Ith Occupational Injuries/llinesses and
Violation/Inadequate Procedures.

2. Screen reports and include only the incidents whereieigctvas involed.

3. Save the search profile Biectrical Injuries/Procedures.
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The OR Number Selection Area

After you select ther NUMBER search field from thepeNTIFICATION Selection box (or type
the field number in theooLEAN LoGIc sPECIFICATION edit box) and click on theeFINE

command button, therps OR SEARCH CRITERIA page is dynamically recreated to displaymn
NUMBER Selection areaHjgure 15). Theor NUMBER Selection area contains five selection
boxes and one edit box that copesd to the elements of an occurrence report number:
Field Office identifier, Area Office identifier, Contractor identifiercHigy identifier, Year

of Occurrence, and Sequence Number.

1. OR Number
FAC -

None N

ALPH  H 1000
AMES 10000
AMPR 1000MDL v

Figure 15- Theor NUMBER Selection area on a dynamically recreaf®d or SEARCH
CRITERIA page.

When working with these selection and edit boxes, the following rojEg a
. Within a single selection box, multiple choices @#elogic
. Between selection boxes tA&ID logic is applied
. If Noneis selected in a selection box, the default is all
. Similarly, if nothing is entered in theqeence number edit box, the defaulti all
. Leading zeros are not required in the sequence number edit box
@ TheNoneentry in search field selection boxes (IIBENTIFICATION,
CHRONOLOGY, andNARRATIVE) represents a default 0 selections;

whereas, thélone entry in search item selection boxes represents a
default of allselections.

WARNING

You can use ther NUMBER Selection area in a variety of ways. The most obvious way is
to select a single occurrence report number; however, the functionality a¥NO®BER
selection area extends beyond thec#igation of an indvidual report. For example,
selectingField Office, Area Office, Contractor, Facility, andOR Year (or any
combination of these fields) from thxENTIFICATION Sselection box is essentially the same as
simply selectingr NUMBER from theIDENTIFICATION selection box.Figures 16and17
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show how values selected from thravuMBER Selection area will retrieve the same records
as values selected from theLD OFFICE, AREA OFFICE, andor YEAR Selection boxes. Notice
that the screen display of tloe NUMBER Selection area is more compact and thus easier to
use; however, it does not provide the decoded ipésnrfor the coded fles.

2. Field Office

None -

; z peratlo

CH - Chicago Operations

HQ - DOE Headquarters [
3. Area Office

AO - Amarillo Area Office
BA - Batavia Area Office

B
|
BH - Brookhaven Area Office | |
DA - Dayton Area Office M

6. OR Year

Figure 16- Values selected fro FIELD OFFICE, AREA OFFICE, andor YEAR selection boxes.

1. OR Number
CONT - FAC -

1000
10000
1000MDL M

Figure 17- Values selected from tloe NUMBER Selection area.

NOTE

1

30 1998 EH-33 Training

It is not necessary to fillin all the items in tbe CURRENCE REPORT
NUMBER selection area. UsualbaciLITY, YEAR, andNum are enough

to fully define a particular record. However, including all information
(at leasFo) willimprove system performance.
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You can also use tha NUMBER Selection area to identify which facilities for a specific
contractor submitted occurrence reports for a given year. To do this, you would select a
contractor from theonTt selection box, a year from tkear selection box, and typkin

thenum edit box Figure 18). To account for canceled reports with a sequence number
of 0001, you must also remove the check mark fronctneeLep check box in

EXCLUDING section of the page. Selecting soeeen command button will display a list of

the recovered records so that you can identify the reporting facifitgesd 19).

from DB as of to DB as of excluding
Earliest entry c Now o .
© Last Login © Last Login = - —
& Saved criteria "from" & Saved criteria "to" .Canc ¢

a9
]

[/ dd/ yyyy hh:nm| [04/20/1998 15:11]

1. OR Number

FO - AO- CONT - FAC - NUM
AMES [4]
ALO AA AMPR —
CH AB
Ha  |~| [ao |~ | [ANCW |+ 1000MDL ~

Figure 18- Using theor NUMBER Selection area to identify reporting facilities.
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ORPS Screen OR Search Criteria

ORPS contains 37680 OR(s) with 39907 occurrences(s) as of 04/16/1998 18:00.
Query selected 5 OR(s) with 5 occurrence(s) through 04/16/1998 17:43 using criteria "Untitled".

Check any item(s) your wish to # exclude or © include.

OR Title/Subject Occmrrence
OR Number Date

O 1) Shoe contamination during room renovation 01/19/98
CH-AA-ANL 1998-0001

O 2) Personnel Contamination During Mixed Waste Movement 01/01/98
CH-AA-ANLE-ANLEEMO-1998-0001

O 3) Radioactive Contamination Discovered Outside Controlled Area 01/14/98
CH-AA-ANLE-ANLFER-1998-0001

0 4) Fire in materials science laboratory 03/05/98

CH-AA-ANLE-ANLEET-1998-0001

0 5) Deteriorated Precast Concrete Floor Panel Fails and Falls to Floor Below 01/13/98
CH-AA-ANLE-ANLEPFS-1998-0001

Fefine Display Finish ‘ Reset |

Figure 19- Using the “Screen” feature to display the reporting facilities.
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Exercise 8

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile using @® Number search field that contains
occurrence reports for the following facilities under Lockheed Idaho
Technologies Company (LITC): Tan Hot Shop Area (THS), Test Area Nojth
(TAN), Test Area North Operations (TANO), and the TAN Landlord Facilifies
and Oper. (TANLL).

2. Screen the reports to determine which facility reported the fewest oaasrgn

Exercise 9

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Identify all Los Alamos National Laboratory (LANL) facilities that reported
occurrences in 1998.

2 Display the listing of records and identify theilfaes.
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Chronology Date Ranges

When you select a search field from #meoNoLOGY Selection box, it is refined in a

chronology selection area. Depending on the field selected, the chronology selection area
displays either date and time selections (€grrent Report) or only date selections
(e.g.,PM Sign-off)(SeeFigure 20).

O use range 23. Current Report
O < Year Month Day Hour Minute
O = J| E !ne E Ine E Fﬁ;‘ Eﬁ%
O > |1997 |+ ! ! 01 |+ 01 |+
O use range 40. PM Sign-off
O < Year Month Day
O = None Y None Y None I
1998 - 01 —
o = 1997 |~] 02 |+ 02 |+|

Figure 20 - cURRENT REPORT andpM SIGN-OFF Selection areas on tloePS OR SEARCH CRITERIA
page.

You will use a series of selection boxes and check boxes to set thelogyodates and
times. When working with the selection boxes, the following rules apply:

. Within a single selection box, multiple choices @ logic.

. Between selection boxes tA&ID logic is applied.

. If Noneis selected in a selection box, the default is all
@ TheNoneentry in search field selection boxes (IIBENTIFICATION,
CHRONOLOGY, andNARRATIVE) represents a default o selections;

WARNING . : .
whereas, thélone entry in search item selection boxes represents a

default of allselections.

In addition to specifying date and time values within the selection boxes, you must also
check one or more of the=, or> check boxes.
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@ Remember that in order to search for a specific date or date range you
must ensure that one or more of ¢hg or> check boxes is marked.
WARNING
Date ranges can be specified by using the int€@fdogic within a selection
box. For example, you can specify a range of months for a specifichigarg 21).

O use range 27. Discovery
0 < Year

Minute
g = -
1998

NonH
O > [1997 |~

Figure 21 - Example oDiscover date range search using bR logic internal to a
selection box.

If the desired range does not latgklf to this selection, you can specify a range sipgi
the use RANGE check box. Mark these RANGE check box and then click on tREFINE
command button. Another chronology date/timectiele area of the santgpe will be
added to therrs oR SEARCH CRITERIA page (Se€&igures 22and23) and theuse RANGE check
box no longer appears. You can now specify the desired range by utilizing both
chronology date/time selection aredsigure 24 shows a search for a Discovery Dat
range greater than or equal to 10/01/1995 and less than or equal to 05/17/1996.

27. Discovery

O < Year Minute
O = None Y

[\O“e
1998
a - 1997 |+

Figure 22 - Marking theuse RANGE check box for @iscover date search.
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27. Discovery
Day Hour Minute
None ! None ! None Y
U = i A = i

27. Discovery
0 < Year Month Hour Minute

O = None Y None u l* on@ None Y None Y
1998 H 00 — 00 —
0> [1997 |+] 01 |+| 01|+

Figure 23- Refining the search profile recreates the page and displays an additiona
DISCOVERY Selection area.

27. Discovery
Year Month Day Hour Minute
M = 1996 |« 09 [« None [a None Y None Y

1995 10 00 M 00 M
M = 1994 |+ 11 |+ 01 |+l 01 |+l

< Year Month Minute
g = 1997 |a 04 [a

1996 05

‘oo H ‘oo E
o = 1995 |+ 06 |+ 01 01

Figure 24 - ExampleDiscover date range search using tmiecovery selection areas.

If you are using th@ooLEAN LOGIC SPECIFICATION edit box to specify a
NOTE . ; :
chronology fidd, the use RANGE check box will not ppear in the
@ chronology selection area after you select #aeine command button.
To use the range fution directly from theBooLEAN LOGIC SPECIFICATION
edit box, you must specify the field number twice separated by a Boolean
AND operator (Se€igure 25).
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Identification

None

1. OR Number
2. Field Office
3. Area Office
4. Contractor
5. Facility

6. OR Year

[»]

Chronology

None

25. Current Report
26. Last Modification
27. Discovery

28. Categorization

29. DOE Oral Notification |_|

30. Other Notification

None

43, All Narrative
44 OR Title/Subject —
45 Originator Title
46. FM Title

47 Plant Area

48. Division or Project W

Narrative

[ »

2/ Boolean logic specification: 27 and 27

Figure 25- Using thesooLEAN LOGIC SPECIFICATION edit box to duplicate thuse RANGE

feature.

Creating a Search Profile That Contains a
Chronology Date Range Using the

ORPS OR SEARCH & REPORTS page.

chronology selection areas.
8. Check the relevas, <, or= check boxes.

9. Click on thesiNnisH command button.

TUTORIAL DATE RANGE Feature of the GUI
1. From theorrs cul home page,lick on the Search & Reportshyperlink.
2. Click on thevew command button in therps SEARCH CRITERIA section of the

3. Select a field from theHroNoLoGY Selection box.

4. Click on thereriINE command button.

5. Check theyse RANGE check box.

6. Click on thereriNe command button.

7. Select the values that wilbund the range from the selection boxes in bot

ORPS GUI Basic Search Techniques
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Exercise 10

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports witbdtioirfi
dates between December 15, 1996 and December 22, 1996.

Exercise 11

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains all Update, Update Final, and Fjna
Reports with Discovery dates in the figgtarter of 1997.

Exercise 12

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Create a new search profile that contains occurrence reports that were rgjected
during the last quarter of 1995 or the first quarter of 1996.
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Narrative Searches

You make refinements to fields selected fromNRRATIVE Selection box on theres or

SEARCH CRITERIA page by typing a search expression in an edit bayure 26). A simple or
complex search string can be entered in the edit box without regard to the size of the box.
The entry will automtcally wrap to a new line and scroll biyd the bottom margin of

the edit box, allowing longer search strings.

Some browsers will allow you to start your narrative input on any line

in the edit box. If the narrative is started on any line other than the firs
@ line, the query will return zero records. Additionally, each time the
WARNING query is refined, a blank line is again inserted at the top of the edit box,

ahead of the text. This blank line must be removed before the query is
again processed, either by refining or finishing, or the query w
retrieve zero records.

44. OR Title/Subject

chemical OR poison OR toxin

Figure 26 - Theor TITLE/SUBJECT edit box on theRrps OR SEARCH CRITERIA page.

@ The ORPS GUI uses the Topic search engine for narrative searches.
Users should be aware that a narrative search string processed by Topic

will produce results much different from the same string entered on

HP ORPS. Many of these differences are identified in the following

discussion and must be kept in mind as search strings are developed.

WARNING

You can easily compose basic narrative searches using a few basic operators and following
a few general guidelines. (Note that information for advanced narrative searches is found

in the Advanced ORPS Search and Reports Technigeestion of this manual.) The
guidelines for performing basic searches are:

. Search strings are not case sensitive. Queries can be entered in uggegiow
mixed case. This applies to both search words and operators.

. A simple word search (i.e., search word(s) not enclosed in quotes) will locate
stemmed variations of the search words. For example, a searchiarthe
protection will locate records containing the wordsotection,” “protect,”
“protective,” “protected,” etc. In order to search for a particular word only, the
search word must be enclosed in quotatnarks. For example, use the search ter
“protection” to search for records containing only the woratection.”
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@ A GUI stemmed search is netjuivalent to the wildcard narrative

search on HP ORPS. A wildcard search on HP ORPS locates words
with different endings for the specified base, whereasrarsed search
on the GUI locates all instances of words having the same stem. Also,
note that, for the ORPS GUI to search for stemmed variations of a
word, the stem itself must be a word in the TOPIC® dictionary

WARNING

. Two or more words separated by a space are searched for as a phrafsd|, e.g.,
protection This search string will locatl records containing the phrase “fa
protection,” and records containing stemmed variations of the phrase such as “fallen
protective barrier.” Again, to search for the exact string, enclose the search string in
guotation marks, e.g., “fall protection.”

. The basic Boolean operatoi®R , AND, andNOT) can be entered in a search string
without any special fonatting. These are reserved words in Topic and, by default,
will be considered operators when umbéd in a search string. If they are used as a
search word rather than an operator, they must be enclosed in quotation marks. For
example, the search stristipped and felill search for records containing both
the words “slipped” and “fell.” To search for the phrase “slipped and fell Aktie
must be enclosed in quotation marks, eslipped “and” fell or “slipped and fell.”

. Where multiple Boolean operators are included in a search s&hi,takes
precedence ovéDR Parentheses can be used to further define the order o
evaluation of an expression.

@ On HP ORPSQRtakes precedence ov&ND. This differs from the

order of precedence on the GUI.
WARNING

. The asterisk operator locates occurrence reports that contain matches to a search
string containing variables. The asterisk operator specifies zero or more of an
alphanumeric character. For example, sa* will locate reports that contain any one o
the following: "safety," "saline," "sat," "satisfy," "salient," etc.

NOTE The asterisk (*) wildcard operator on the ORPS GUI is equivalent to the

HP ORPS wildcard operator @.

40 1998 EH-33 Training ORPS GUI Basic Search Techniques



Step-y-Ste

TUTORIAL

Performing a Simple Narrative Search

1. From theorps OR SEARCH CRITERIA page, select a search field from t#a@RATIVE
selection box.

2. Click on theeriNE command button.
3. Type the word or phrase in the narrative field edit box.
4, Click on therinisH command button.
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Exercise 13

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Start a new search profile that contains occurrence reports with the wordg
“evacuat” with any possible ending in the subject or title for the Rocky Flats
Operations Field Office.

2. Screen the profile and verify the report selection. What varieties of the wgrd
“evacuate” were recovered

3. Revise the profile to contain occurrence reports with the word “evacuat” With
any possible ending in the subject or title for the Pu Fabricatidiésc

You can revise the profile from tlseps SCREEN OR SEARCH
HINT CRITERIA page or fro ORPS OR SEARCH CRITERIA page. The only
@ way to return to therps oR SEARCH CRITERIA page from th@rps
SCREEN OR SEARCH CRITERIA page is to select theack button from
the browser button bar menu.

4. Screen the profile and verify the report selection.
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Exercise 14

As you work, write down the steps you take. These notes will act as a reminder|when
you take similar actions in the future.

1. Start a new search profile that contains occurrence reports with the exaq
phrase “fall protection” in the subject or title.

2. Screen the profile and verify the report selection.

3. Revise the profile to contain occurrence reports with the exact phrase “fa
protection” in the subject or title andestmed variations of “procedure” in th
cause narrative.

\274

HINT
The only way to return to tloers OR SEARCH CRITERIA page fro
the orRPS SCREEN OR SEARCH CRITERIA page is to select thaack
button from the browser button bar menu.
4, Screen the profile and verify the report selection.
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Appendix - GUI Search Field Definitions

Identification Search Fields

Field
Number

Field Name

Field Description

1

OR Number

The Occurrence Report Number is an
alphanumeric designation that idiées the DOE
Field Office, Area Office (if applicabl), DOE
contractor or laboratory involved, facility, the
calendar year of the occurrence report, and
sequential number of the occurrence by facility
Examples are SR--WSRC-MED-1995-0005 an
AL-AO-MHSM-PANTEX-1995-0003. This
number is automatically generated when a
Notification Report is transmitted.

Field Office

Every occurrence report must have a DOE
Field/Operations Office associated with it.

Area Office

An occurrence report may have a DOE Area
Office associated with it.

Contractor

Every occurrence report must have a contrag
associated with it.

tor

Facility

Every occurrence report must havaeility
associated with it.

OR Year

OR Year is the year of the occurrence repor
number. Since the Occurrence Report numbe
automatically assigned when the Notification
Report is transmitted to the ORPS database, t
OR Year is the year when the Notification Repd
was transmitted.

Sequence timber

TheSequence NMmber is the spuertial number of
the occurrence by facility. This number is assig
to the report by the centralized computer systq

at the time the Notification Reportis transmitted.

This number contains four digits ge.0004).
(Note: It is not necessary to enter leading zero

hed

o

(7]

when entering a number in the edit box.)

ORPS GUI Basic Search Techniques
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=

Field Field Name Field Description
Number
8 OR Type The ORPS GUI can search for four types o
reports: Notification Report (N), Update Repo
(V), Update/Final Report (X), and Final Report
(F).
9 Program Office Every occurrence report must have a DOE

Program Office (Secretarial Office) assateid
with it.

10

Site/Organization

An occurrence report should have a site (or
laboratory/organization) associated with it.

11

Facility Function

Facility Function describes the type of facility
activity/function being performed by the ity a
the time of occurrence. This field iggared for
all occurrence reports.

12

Activity Category

The activity category describes the ongoing
activity at the time of the occurrence. Thaldiis
required for all occurrence reports.

13

Occurrence Categor

Each occurrence is categorized as Emergern
Unusual (U), or Off-Normal (O) depending on f{
seriousness of the occurrence. This field is
required for all occurrence reports) addition, a
report can be Canceled. Canceled Reports dd
require any information beynd that rguired in a
Notification Report.

cy (E),
he

no

14

Nature of Occurrence

Occurrences are categorized intoeNat
Occurrence groupings. The groupings are gen
and relate to DOE operations. This field is
required for all occurrence reports. Eaepor
must have from one to three entries.

Pric

15

Direct Cause

The Direct Cause is the cause that directly
resulted in the occurrence. Every Final Repor
will have a direct cause identified. Nat#ition

Reports and Update Reports "may" have a dire

cause identified. However, itis subjecttmnge

£C

prior to submittal of the Final Report.
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Field
Number

Field Name

Field Description

16

Contributing Cause

Contributing Causes are causes that contributed

to the occurrence but, that by themselves, would
not have caused the occurrence. Every Fina
Report "may" have one to three contributing
causes identified. Notification Reports and
Update Reports "may" also have one to three
contributingcauses identified. However, they ar
subject to change prior to approval of the Final
Report.

D

17

Root Cause

The Root Cause is the cause that, if corrected,
would prevent recurrence of this and similar
occurrences. The root cause does not apply tq
this occurrence only, but has generic implications

to a broad group of possible occurrences, and|it is
the most fundamental aspect of the cause thaf can

logically be identified and corrected. In tixeen

a series of causes can be identified, one leading to

another, this series should be pursued until the
most fundamental, correctable cause has beer]
identified.

Every Final Report and Roll-up Reporilwave
a root cause identified. Notification Reports an
Update Reports "may" have a direct cause
identified. However, it is subject to change prio
to submittal of the Final Report.

|

—

18

No. of Occurrences

This is the number of occurrences in an
occurrence report. The number will always be pne
unless the occurrences meet the specific criteria
for Roll-Up Reports for Off-Normal Occurrences.
If the occurrences meet these criteria, the field
should be revised each timedgional
occurrences are added.

19

FM Phone

This is the phone number of the Facility Manager
(the individual who has direct line responsibilit
for operation of the facility). Facility Manager
information is required for all Notification,
Update, and Final Reports.
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Field
Number

Field Name

Field Description

20

Originator Phone

This is the phone number of theighaal who
gathered the information and originated and

transmitted the report. Originator information i

required for all Notification, Update, and Final
Reports.

D

21

Further Evaluation

This field indicates if further evaluation of the
occurrence is required. (This response should
be “yes” on a Final Report, as further evaluati
could change the root cause or identify additio
corrective actions.) If further evaluation is
required then the report must indicate if furthen
evaluation is required befoferther operation.
This field is required for all occurrence reports.

not

22

Before Operation

This field identifies if further evaluation of the

occurrence is required before further operation|

This field is required for all Notification and
Update/Final Reports where Further Evaluatiof
"Yes".

N

23

CA Revision Count

This field identifies the number of times that a
corrective action target date has been revised.
corrective actions W have a revision count o
zero until the target date is revised. The coun
increments by one each time the target date is
revised. An entry for this field will exist for all
occurrence reports for which corrective actions
exist. The countis maintained at a corrective
action level, i.e., different corrective amts can
have different revision counts for the sam
occurrence report.

All

24

Reject Coun

This field identifies the number of times that a
occurrence report has been rejected. The cou
starts at 1 for the first report rejection and
increments by one for each subsequent rejectid

-
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Chronology Search Fields

Search
Number

Field Name

Field Description

25

Current Repor
Date/Time

This is the date and time that the latest versid

no

the occurrence report was made available to the

ORPS User. For an occurrence that is currentl
Notification or Update Report on the system, tf
is the date that the Notification or Update Rep¢
was last transmitted. In the case of a Final Ref
it is the date that the Program Manager signed
report.

26

Last Modification
Date

This is the date of the last modification to the
occurrence report.

y a
i
DI

ort,
the

27

Discovery Date/Tim

This is the date and time when the facility sta
discovered the event or condition being report
This field is required for all occurrence reports.

9%
o

28

Categorization
Date/Time

This is the date and time the Facility Manage
determined the event or condition consdia
reportable occurrence and determined its cate
(Emergency, Unusual, or Off-rnoal). This field
is required for all Notification, Update, and Fing
Reports.

gor

29

DOE Oral Notification
Date/Time

This is the date and time when the DOE HQ

Emergency Operations Center (EOC) was
notified of the occurrence. This field is required
for all occurrence reports that are categorized
Emergency or Unusual.

as

30

Other Notification
Date/Time

This is the date and time when statdamad
officials or other agencies were notified of the
occurrence. This field is optional for a
occurrence reports.

31

AC Review Date

This is the date when an Authorized Classifier
determined that the occurrence report was
unclassified. This field is required for a
occurrence reports that are prepared by facilitig
where classified operations are conducted and

D
(2]

classified information is geneet.
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Search Field Name Field Description
Number
32 Notification Report This is the date and time the Notification Rep
Date/Time was transmitted to the centralized computer.
33 Initial Update Report | This is the date and time thiteal Update Repor
Date/Time was transmitted to the centralized computer.
34 Latest Update Reporf{ This is the date and time the most recent U

Date/Time

Report was transmitted to the centralized
computer. (If only one Update Report has bee
transmitted, it is the same as the Initial Update
Report Date/Time.)

date

35

Final Report
Date/Time

This is the date and time of signature by the [
Program Manager on the Final Report. The r¢g
then becomes an approved Final Report.

DOE
port

36

Rejected Date

This is the date when an occurrence report w
rejected. Multiple rejection dates may exist for 4
single occurrence report. The search will locat
report if any rejection date meets the selection
criteria. This field is found for occurrence repor
that have been rejected.

as

=
QO

[S

37

Further Evaluation
Date

This is the date when further evaluation of an
occurrence is to be completed to determine if
further operation of the facility is to be aled.
This field is required for all occurrence reports
where further evaluation is required and where
evaluation is required before operation.

38

FM Sign-off Date

This is the date of transmission by the Facility
Manager of a Final Report. ONLY approved Fi
Reports meet this criterion.

nal

39

FR Sign-off Date

This is the date of signature by the DOE Facil
Representative on the Final Report. ONLY
approved Final Reports meet this criterion.

40

PM Sign-off Date

This is the date of signature by the DOE Progra

Manager on the Final Report. The report then

becomes an approved Final Report.
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Search Field Name Field Description
Number
41 CA Target Date This is the latest date, either original or revisgd,
Completion when a corrective action is, or was, scheduled to
be completed. Thisdld will exist for a
occurrence reports where corrective actions e
42 CA Actual Date This is the date when a corrective action was
Completion actually completed. Thisltl will exist for a
occurrence reports where corrective actions have
been completd.
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Narrative Search Fields

Search
Number

Field Name

Field Description

43

All Narrative

This selection allows the user to search a
narrative fields.

44

OR Title/Subjec

The OR Title/Subject is a brief description (14
characters or less) of the nature, cause, and rq

of the occurrence. If the occurrence involved an

Unreviewed Safety Question, the acronym "US
is placed at the end of the title/subject. If the
report is a roll-up report, the word "roll-up" is
included in the title/subject. This field is require
for all occurrence reports.

0
rsult

o

45

Originator Title

The Originator is the individual who gathered 1
information and originated and tramsgted the
report. This person is generally the most
knowledgeablelzout the event. If a siged,
hard-copy report is not on file, the report must
transmitted by the Facility Manager or designe
Originator information is automatically entered ¢
the report when the report is transmitted.
Originator information includes the nantide,
and telephone number of the originator; howev
only the title and telephone number are search
in ORPS. Originator information igquired for
all Notification, Update, and Final Reports.

he

be
e.

er,
able

46

FM Title

The Facility Manager, or designee, is the
individual who has direct line responsibility for
operation of the faclility. It is also the individual
who approved the occurrence report, either b
personally transitting the electronic report or b
signing the hard copy report. Facility Manager
information includes the nantile, and telphone
number of the Facility Manager; however, onl
the title and telephone number are searchable
ORPS. Facility Manager information is required

n

for all Notification, Update, and Final Reports.
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Search Field Name Field Description

Number
47 Plant Area This field identifies the name of the site-specific
plant area where the occurrence took place. This
field is required for all Notification, Update, and
Final Reports.
48 Division or Project This field identifies the division, project, or

contractor organization responsible for the facility
at which the occurrence took place. This field i$
required for all Notification, Update, and Final
Reports.

49 System/Bldg/Equip This field identifies the systems, equipment, o
structural items involved in the occurrence, as
applicable. In addition, in the case of componej
failures or defective parts or materials,

information such as the manufacturer, model
number, and size is provided. The most significan
items are listed here. Additional information may
be found in the Occurrence Narrative. This fiel
is required for all Notification, Update, and Fing
Reports.

=

—J

— L

50 Operating Conditions| The Operating Conditions field describes the
operational status of the fity or equipment at
the time of the occurrence; including pertinen
temperatures, pressures, or other parameters
necessary for evaluation of the occurrence and its
consequences. If the information is not applicaple,
the field shoulcdcontain the words, "Does not
apply.” Thisfield is required for all Notification,
Update, and Final Reports.

51 Occurrence Narrative| The Occurrence Narrative field contains a
description of what happened and what was
observed. This descriptiohauld irclude a
sequence of events. Thisd is required for a
Notification, Update, and Final Reports.
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Search
Number

Field Name

Field Description

52

Immediate Actions

The Immediate Actions field describes the

immediate or remedial actions taken to return the

facility, system, or guipment item to service; to
correct or alleviate the anomalocsndition; and

to record the results of those actions. This field is

required for all Notification, Update, and Final
Reports.

53

Cause Narrative

The Cause Narrative field discusses the caus
the occurrence and includes root, direct and
contributingcauses, if applicable, and the
corrective actions identified. This field isp@red
for all Final Reports.

54

FM Evaluation

This field provides the Facility Manager
evaluation of the occurrence and its effect or
possible effect on the plant, system, program, ¢
This field is required on a Niocation Reporti
further evaluation is required befdiather
operation. Itis also required in alpdate and
Final Reports.

€0

ptC.

55

Corrective Actions

This field lists all actions identified to correct tf
problem that, when completedilMprevent
recurrence. The first two lines of each correctiy
action shall be a titte or summary of the cotiree
action. This field is required for all Final Report;

e

\"Z4

56

CA Date Justification

The CA Date Justification provides théitiyac
Manager's reason for revising a correcieéion
target completion date.

57

Impact on ES&H

The Impact on ES&H field provides an
assessment of the environment, safety, and hg
consequences and implications of the occurrer
and description of the impact of the occurrencs
the environment, safety, and health of workers
the public, and onsiteffsite environs. Thiséld

is required for all Final Reports.
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Search Field Name Field Description
Number

58 Impact on Program This field describes the impact of the occurrgnce
on the program or project affected. This could be
a loss of data, loss of plant availability for a
specified period, additional costs, schedule delays,
or other measurable consequences of the
occurrence. This field is required for all Fina
Reports.

59 Impact on Codes/Std$  The Impact on Codes and Standards field cpntains
a statement regarding the adequacy of the codes

or standards (if the occurrence affected the
requirements of national codes and standards,
program standards or DOE Orders), along wit
any recommended changes. This field is required
for all Final Reports.

60 Lessons Learned This field includes any lessons learned from the
occurrence that could be of importance to other
facility operators or thatwuld be addressed in
personnel training or facility procedureBhis
field is required for all Final Reports.

61 Similar ORs This field provides a list of report numbers for
occurrence reports that describe similar
occurrences. The purpose of this item is to
identify, if recognized, occurrences that migh
suggest a generic priein (i.e., cause) that ma
result in single or common lessons learned. This
field is required for all Final Reports.

62 User Field #1 This optional field is used by the Facility Manager
to store facility-specific information (e.g.,caoss
reference to performance indicator data).

63 User Field #2 This optional field is used by the Facility Manager
to store facility-specific information (e.g.,caoss
reference to a site specific number or name).
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Search Field Name
Number

Field Description

64 FR Comments

This field provides the Facility Representative
evaluation of the occurrence, including an
evaluation of the initial and proposed corrective
actions and any follow-up by the contractor, an
should describe any other actions that DOE hal
taken since the occurrence. This field is requir
only on Final Reports rejected by the Facility
Representative.

65 PM Comments

This field provides the Program Manager
evaluation of the occurrence, including an
evaluation of the initial and proposed correctivg
actions and any follow-up, antlauld describe
any other actions that DOE has taken since thg
occurrence. This field is required only on Fina
Reports rejected by the Program Manager.

ORPS GUI Basic Search Techniques
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Exercise Solutions

Exercise 1
1. Create a new search profile that contains occurrence reports that have been

rejected five or more times for the Idaho Operations.
a. From theorps cGul home page,lick on the Search & Reports

hyperlink.
b. Click on thevew command button in therps SEARCH CRITERIA Section of

the ORPS OR SEARCH & REPORTS page.
C. SelectField Office from theipenTIFicATION selection box. Scroll dowr

the box t Reject Countand add this item to the selection by doing ja
[CTRL]+[CLICK] .

d. Click on thekeriINE command button.

e. SelectD-ldaho Operations from therIELD oFFICE Selection box.

f Check the= and> reJect count check boxes and tygeinto theresect
COUNT edit box.

g. Click on therinisH command button.

2. Save the search profile E&ho Rejected

a. Typeldaho Rejectedin thesave as edit box. (Make sure thaintitled
is selected in ther SEARCH CRITERIA Selection box.)

b. Click on thesave command button.

3. Delete the search profile titltddaho Rejected
a. Selectdaho Rejectedfrom theor SEARCH CRITERIA selection box.
b. Click on thepeLeTe command button.
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Exercise 2

1. Create a new search profile that contains occurrence reports for the Neviada
Test Site facility (NTS) catemized into the Nature of Occurrengeupings
03 or 04.
a. From theorps cul home page,lick on the Search & Reports
hyperlink.
b. Click on thevew command button in therprs SEARCH CRITERIA Section of
the ORPS OR SEARCH & REPORTS page.
C. SelectFacility from theipenTiFicATION selection box. Scroll down the|

box toNature of Occurrenceand add this item to the selection b
doing a[CTRL]+[CLICK] .

d. Click on theerINE command button.

e. Click in theraciLITy selection box and typ. Scroll down the box ang
selec NTS-Nevada Test Site

f. Scroll down theNATURE OF 0cCURRENCE Selection box and selec

03-PERSONNEL SAFETY. Scroll down the box t
04-PERSONNEL RADIATION PROTECTION and add this item t(
the selection by doing[€ TRL]+[CLICK] .

g. Click on therinisH command button.
2. Save the search profile BF'S Personnel Safety & Radiation
a. TypeNTS Personnel Safety & Radiation in thesave As edit box.
(Make sure thatntitled is selected in ther SEARCH CRITERIA Selection
box.)
b. Click on thesave command button.

3. Delete the search profile titl&dTS Personnel Safety & Radiation

a. SelecNTS Personnel Safety & Radiationfrom theor SEARCH CRITERIA
selection box.
b. Click on thepeLete command button.
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Exercise 3

1. Create a new search profile that contains 1997 occurrence reports for the Los
Alamos National Laboratory that required further evaluation of the occurrgnce
before further operation. View the selected occurrences before saving th
search profile.

\3174

a. From theorps cul home page,lick on the Search & Reports
hyperlink.

b. Click on thexew command button in tharps SEARCH CRITERIA section of
the orRPS OR SEARCH & REPORTS page.

C. SelectContractor from theipenTiFicATION Selection box, then addR

Year to the selection by doing[&@ TRL]+[CLICK] . Scroll down the
box toBefore Operationand add this item to the selection by doing|a
[CTRL]+[CLICK] .

d. Click on theeriINE command button.

e. Click in theconTRACTOR Selection box and typle.

f. Select1997from theor YEAR selection box. (No action is required on
the BEFORE OPERATION Selections because thesradio button is the
default selection.)

g. Click on therinisH command button.

2. Save the search profile BEANL 1997 Before Operation
a. TypeLANL 1997 Before Operationin thesave as edit box. (Make
sure thatntitled is selected in ther SEARCH CRITERIA Selection box.)
b. Click on thesave command button.

3. Delete the search profile titledANL 1997 Before Operation

a. SelecLANL 1997 Before Operationfrom theor SEARCH CRITERIA
selection box.
b. Click on thepeLete command button.
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Exercise 4

1. Create a new search profile that contains occurrence reports categorized as

Emergency and where the activity classification is Normal Operations.

a. From theorps cu home page,lick on the Search & Reports
hyperlink.

b. Click on thevew command button in therpPs SEARCH CRITERIA
section of theoRPS OR SEARCH & REPORTS page.

C. SelectActivity Category andOccurrence Categoryby holding down
the left mouse button and moving the mouse across both entries in|the
IDENTIFICATION Selection box.

d. Click on thererFINE command button.
e. Selec03-Normal Operation from theAacTiviTy CATEGORY Selection
box.
f. SelectE-Emergencyfrom theoCCURRENCE CATEGORY selection box.
g. Click on thesinisH command button.
2. Save the search profile Bmergency - Normal Operations
a. TypeEmergency - Normal Operationsin thesave As edit box.

(Make sure thatntitled is selected in ther SEARCH CRITERIA
selection box.)

b. Click on thesave command button.
3. Initiate an edit of the search profdenergency - Normal Operations
a. SelecEmergency - Normal Operationsfrom theor SEARCH
CRITERIA Selection box on therRPS OR SEARCH & REPORTS page.
b. Click on theepir command button.
4. Change the profile to contain occurrence reports categorized as Emergefc
and includes all activity classificatisexceptNormal Operations.
a. Selec01-Construction and02-Maintenanceby holding down the left

mouse button and moving the mouse across both entries ictihery
CATEGORY selection box. Do fCNTL]+[CLICK] on04-Startup.
Hold down both keys and move the mouse across the remainires et
in theACTIVITY CATEGORY Selection box. (At this point, all entries
should be selected excapbne and03-Normal Operations

b. Click on therinisH command button.

5. Save this search profile Bsnergency - not Normal Operations
a. TypeEmergency - not Normal Operationsin thesave As edit box.
b. Click on thesave command button.
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Exercise 5

Create a new search profile that contains occurrence reports categorizeg
Emergency and where the facility function slasation is Balance-of-Plant.

a. From theorps cu home page,lick on the Search & Reports
hyperlink.

b. Click on thevew command button in therpPs SEARCH CRITERIA
section of theoRPS OR SEARCH & REPORTS page.

C. SelectFacility Function from theiDeEnTIFICATION selection box, then
addOccurrence Categoryby doing gCTRL]+[CLICK] .

d. Click on thereriINE command button.

e. SelectiorD9-Balance-of-Plantfrom therAciLITY FUNCTION selection
box.

f. SelectE-Emergencyfrom theoCCURRENCE CATEGORY selection box.

g. Click on thesinisH command button.

Save the search profile Bmergency - Balance-of-Plant

a. TypeEmergency - Balance-of-Planin thesave As edit box.
(Make sure thatntitled is selected in ther SEARCH CRITERIA
selection box.)

b. Click on thesave command button.

Initiate an edit of the search profienergency - Balance-of-Plant

a. SelecEmergency - Balance-of-Planfrom theoRr SEARCH CRITERIA
selection box on therRpPs OR SEARCH & REPORTS page.
b. Click on theepir command button.

Change the profile to contain occurrence reports categorized as Emerge

and includes all facility function claficationsexceptBalance-of-Plant.

a. Select facility functions 01 tbagh 16 by hloling down the left mouse
button and moving the mouse across the sixteen entries rathery
FUNCTION edit box. (Make sure you do not sel&lone or
99-Balance-of-Plant)

b. Click on therinisH command button.

Save this search profile Bsnergency - not Balance-of-Plant
a. TypeEmergency - not Balance-of-Plantn thesave as edit box.
b. Click on thesave command button.
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Exercise 6

1. Create a new search profil@at contains 1998 occurrence reports where

weather or ambient condition is identified as a causal factor.

a. From theorps cu home page,lick on the Search & Reports
hyperlink.

b. Click on the NEW commandibton in theorRPS SEARCH CRITERIA
section of theoRPS OR SEARCH & REPORTS page.

C. Type6 and (15 or 16 or 17)n theBOOLEAN LOGIC SPECIFICATION edit
box.

d. Click on thereriINE command button.

e. Selectl998from theor YEAR selection box.

f. Select7A - Weather or Ambient Condition from theDIRECT CAUSE,

CONTRIBUTING CAUSE, androOOT CAUSE Selection boxes.

2. Screen reports to include only those that cite icy, snowy, or freezing
conditions.
a. Click on thescreen command button.
b. Click on thencLupe radio button.
C. View the reports to determine thencitions. Mark the check boxes
associated with the following reports: (Note thadditional reports may

have been added to the database after the creation of this exercisg.

CH-BA-FNAL-FERMILAB-1998-0001
CH-BH-BNL-AGS-1998-0001
ID--LITC-TANO-1998-0001
OH-WV-WVNS-CF-1998-0001
RFO--KHLL-FACOPS-1998-0003
RL--PHMC-HFD-1998-0001

174
N

d. Click on therinisH command button.
3. Save the search profile 8aow/Freezing Conditions-1998
a. TypeSnow/Freezing Conditions-199& thesave As edit box.

(Make sure thatntitled is selected in ther SEARCH CRITERIA
selection box.)
b. Click on thesave command button.
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3.

Create a new search profif@at contains occurrence reports where the Nat
of Occurrence classification Ith Occupational Injuries/llinesses and
Violation/Inadequate Procedures.

a.

b.

o o

Screen reports and include only the incidents whereieigctvas involed.

a.
b.
C.

d.

Save the search profile Biectrical Injuries/Procedures.

a.

b.

Exercise 7

From theorps cul home page,lick on the Search & Reports
hyperlink.

Click on theuew command button in tharps SEARCH CRITERIA Section of
the ORPS OR SEARCH & REPORTS page.

Typeld AND 14in theBoOLEAN LOGIC SPECIFICATION edit box.

Click on thereriNe command button.

SelecO1F - Violation/Inadequate Proceduresrom the firstNATURE
OF OCCURRENCE Selection box.

SelectO3A - Occupational lliness/Injuriesfrom the SecoNMATURE OF
OCCURRENCE Selection box.

Click on thescrReeN command button.
Click on thencLuDE radio button.
View reports to identify if electricity was involved. Mark ttieeck

boxes associated with the following reports:
ALO-LA-LANL-DPWEST-1995-0002
ALO-LA-LANL-HEMACHPRES-1996-0009
ALO-LA-LANL-LANL-1995-0015
ALO-LA-LANL-LANL-1997-0001
ALO-LA-LANL-PHYSTECH-1994-0013
ORO--LMES-Y12CM-1996-0002

SAN--LLNL-LLNL-1992-0055

(Note that additional reports may have been added to the databasg after

the creation of this exercise)
Click on therinisH command button.

TypeElectrical Injuries/Procedures in thesave As edit box. (Make
sure thatntitled is selected in ther SEARCH CRITERIA selection box.)
Click on thesave command button.
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Exercise 8

1. Create a new search profile using the OR Number search field that contajns
occurrence reports for the following facilities under Lockheed Idaho
Technologies Company (LITC): Tan Hot Shop Area (THS), Test Area Nojth
(TAN), Test Area North Operations (TANO), and the TAN Landlord Facilifies
and Oper. (TANLL).

a. From theorps cul home page,lick on the Search & Reports
hyperlink.
b. Click on thevew command button in therps SEARCH CRITERIA section of

the ORPS OR SEARCH & REPORTS page.

(of SelectOR Number from thelpeNTIFICATION Selection box.
d. Click on theerINEcommand button.
e. SeleciD from therFo selection box.

HINT ¢ is not necessary to seléd from thero selection box. However,
including the Field Office information will improve system performande.

f. SelectLITC from thecont selection box.

g. SelectTAN from therac selection box. Scroll down the box t
TANLL , TANO, andTHS and add these items to the selection b
doing a[CTRL]+[CLICK] .

2. Screen the reports to determine which facility reported the fewest oaasrgn

a. Click on thecreen command button. Note that no occurrences are
displayed for the TAN Hot Shop Area.

(Note that additional reports may have been added to the databasg after

the creation of this exercise.)

S-8 1998 EH-33 Training ORPS GUI Basic Search Techniques



Exercise 9

1. Identify all Los Alamos National Laboratory (LANL) facilities that reported
occurrences in 1996.
a. From theorps cul home page,lick on the Search & Reports
hyperlink.
b. Click on thevew command button in therprs SEARCH CRITERIA Section of
the ORPS OR SEARCH & REPORTS page.

(of SelectOR Number from thelpeNnTIFICATION Selection box.
d. Click on th&eeriINE command button.
e. SelectALO from thero selection box.
HINT It is not necessary to seléd O from thero selection box.

However, including the Field Office information will improve
system performance.

f. SelectLANL from thecont selection box.

g. Select1996from theyear selection box.

h. Typel in thenumedit box.

I. Remove the check mark from tkhenceLeD check box in the
EXCLUDING section of theorRPS OR SEARCH & REPORTS page.

2. Display the listing of records and identify theiliaes.
a. Select thacreen command button. Note that the occurrence repor
number (including the facility identifier) is displayed in the listing.
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Exercise 10

(Note that there are multiple ways to solve this exercise. Only one solution is
presented here.)

Create a new search profile that contains occurrence reports with Notificaties
between December 15, 1996 and December 22, 1996.

From theorps cul home page,lick on the Search & Reportshyperlink.
Click on theuew command button in tharps SEARCH CRITERIA Section of thedres
OR SEARCH & REPORTS page.
SelectNotification Report from thecHroNoLoGY Selection box.
Click on thererINE command button.
Check the check box in thewoTIFICATION REPORT Selection area.
Select1996from theyear selection box and selet2 from themonTH selection
box.
g. Selectl5in thepay selection box then scroll down the box and sekvith a
[SHIFT]+[CLICK] .
(The numbers 15 through 2Bauild be higlighted in theAy selection box.)
h. Click on therinisH command button.

o

~® oo
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Exercise 11

(Note that there are multiple ways to solve this exercise. Only one solution is
presented here.)

Create a new search profile that contains all Update, Update/Final, and Final Rgports
with Discovery Dates in the firsjuarter of 1997.

a From theorps cul home page,lick on the Search & Reportshyperlink.
b. Click on theuew command button in tharps SEARCH CRITERIA Section of thedres
OR SEARCH & REPORTS page.

C. Type8 AND 27 And 27in theBOOLEAN LOGIC SPECIFICATION edit box.

d. Click on theerINE command button.

e. SelectF-Final from theor Type selection box, then add-Update/Final and
U-Update to the selection by doing[@TRL]+[CLICK] .

f. Check the and>check boxes in the firsiiscovery selection area.

g. Select1997from theyear selection box an@1 from themonTH selection box in
the firstpiscovery selection area.

h. Check the and<check boxes in the secobgcovery selection area.

I. Select1997from theyear selection box an@3 from themonTH selection box in
the secondiscovery selection area.

J- Click on therinisH command button.
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(Note that there are multiple ways to solve this exercise. Only one solution is
presented here.)

Create a new search profile that contains occurrence reports that were rejected
the last quarter of 1995 or the first quarter of 1996.

a.
b.

S@ ™o a0

Exercise 12

From theorps cul home page,lick on the Search & Reportshyperlink.

Click on theuew command button in tharps SEARCH CRITERIA Section of theres
OR SEARCH & REPORTS page.

SelectRejectedfrom thecHroNoLOGY selection box.

Click on theerINE command button.

Check theyse RANGE check box in theeJecTED selection area.

Click on thererINE command button.

Check the and>check boxes in the fir®eJecTep selection area.
Select1995from thevear selection box andO from themonTH selection box in
the firstrReJecTeD selection area.

Check the and<check boxes in the secorgbecTED Selection area.
Select1996from theyear selection box an@3 from themonTH selection box in
the secon®eJecTED Selection area.

Click on therinisH command button.
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Exercise 13
1. Start a new search profile that contains occurrence reports with the wordg
“evacuat” with any possible ending in the subject or title for the Rocky Flats
Operations Field Office.
a. From theorps cul home page,lick on the Search & Reports
hyperlink.
b. Click on thevew command button in therps SEARCH CRITERIA Section of
the ORPS OR SEARCH & REPORTS page.
C. SelectField Office from theiDENTIFICATION Selection box.
d. SelectOR Title/Subject from theNARRATIVE Selection box.
e. Click on thererINe command button.
f. SelectRFO-Rocky Flats Operationsfrom theriELD oFFICE Selection
box.
g. Typeevacuat* in theor TiTLE/suBJECT edit box.
2. Screen the profile and verify the report selection. What varieties of the wgrd
“evacuate” were recovered
a. Click on thecreen command button. Varieties of the word evacuate
include “evacuation” and “evacuated.”
3. Revise the profile to contain occurrence reports with the word “evacuat” With
any possible ending in the subject or title for the PU Fabricatidiiésc
a. Select theack button from the browser button bar menu.
b. SelectFacility from theiDENTIFICATION Selection box.
C. Click on th&eriNe command button.
d. Click in theraciLITY selection box and type. Scroll down the
selection box and selePUFAB - Pu Fabrication Pyrochemical Ops
Scroll down the box ttUFABOPSL1 - Pu Fabrication Pyrochemical
Ops |, PUFABOPS?2 - Pu Fabrication Pyrochemical Ops Il and
PUFABOPSS3 - Pu Fabrication Pyrochemical Ops llland add these
items to the selection by doing@TRL]+[CLICK] .
4, Screen the profile and verify the report selection.
a. Click on thecreen command button.
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Exercise 13
(Continued)
(Alternate solution)
3. Revise the profile to contain occurrence reports with the word “evacuat” With
any possible ending in the subject or title for the PU Fabricatidiiéec
a. Click on thancLupe radio button at the top of tlog SCREEN OR SEARCH
CRITERIA page.
b. Click on the check boxes next to the PU Fabrication facilities.
C. Click on thereriINe command button.
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Exercise 14

Start a new search profile that contains occurrence reports with the exaq
phrase “fall protection” in the subject or title.

a. From therps cul home page,lick on the Search & Reports
hyperlink.
b. Click on thevew command button in therps SEARCH CRITERIA section of

the ORPS OR SEARCH & REPORTS page.
C. SelectOR Title/Subject from theNARRATIVE Selection box.
d. Click on theeriINE command button.
Type“fall protection” in theor TITLE/suBJECT edit box.

@

Screen the profile and verify the report selection.
a. Click on thecreen command button.

Revise the profile to contain occurrence reports with the exact phrase “fa
protection” in the subject or title andestmed variations of “procedure” in th
cause narrative.

a. Click on thesack button from the browser button bar menu.

b. Scroll down th&ArrATIVE selection box and addause Narrativeto
the selection with §CTRL]+[CLICK] .

C. Click on theerINE command button.

d. Typeprocedure in thecAuse NARRATIVE edit box.

Screen the profile and verify the report selection.
a. Click on thecreen command button.
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