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Security Area Request/Facility Information 
                                                 Worksheet
	ITEM
	ACTION

	Item numbers 1-6 must be completed and attached to the Request for Security Area Approval Memorandum.


	1.
	DATE:         
NAME (HSO):          
ALTERNATE:       
ORGANIZATION:         
BLDG/ROOM #:          
PHONE:          
EMAIL:     


	2.
	What action is requested?  (Select one)  (MUST ATTACH FLOOR PLAN)
 FORMCHECKBOX 
  Change in Activities.      FORMCHECKBOX 
  Approve security area.      FORMCHECKBOX 
  Decertify an existing security area.
 FORMCHECKBOX 
  Modification to Area.     FORMCHECKBOX 
  Security Incident.              FORMCHECKBOX 
  Advice and Assistance.         FORMCHECKBOX 
  Other.       


	3.
	If a change to an existing security area is being requested, briefly describe the changes.
     

	4.
	Provide the following information regarding the security area location:
BUILDING (GTN, FORS, etc.):         ROOM NUMBER:         POC:     


	5.
	What type of area is being requested?  (Select one)

 FORMCHECKBOX 
  Limited Area    FORMCHECKBOX 
  Exclusion Area



	6.
	What classified activities will be conducted in this area?  (Select all that apply)  For each activity requested indicate the highest classification level, category, and caveats as applicable.
Activities

 FORMCHECKBOX 
  Reproduction of Classified Matter 
Level:         FORMCHECKBOX 
 Top Secret (TS)            FORMCHECKBOX 
 Secret (S)                                        FORMCHECKBOX 
 Confidential (C)
Category:   FORMCHECKBOX 
 Restricted Data (RD)   FORMCHECKBOX 
 Formerly Restricted Data (FRD)    FORMCHECKBOX 
 National Security Information (NSI)  Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       
                                                              
 FORMCHECKBOX 
  Destruction of Classified Matter 
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI   
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       
                              

 FORMCHECKBOX 
  Faxing of Classified Matter, Auto-answer:   FORMCHECKBOX 
 Yes    FORMCHECKBOX 
 No
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI  
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       
 FORMCHECKBOX 
  Closed Storage of Classified Matter
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI  
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       
 
 FORMCHECKBOX 
  Open Storage of Classified Matter 
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI  
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       

 FORMCHECKBOX 
  Classified Computer Processing 
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI  
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       

 FORMCHECKBOX 
  Classified Discussions
Level:         FORMCHECKBOX 
 TS         FORMCHECKBOX 
 S           FORMCHECKBOX 
 C   
Category:   FORMCHECKBOX 
 RD        FORMCHECKBOX 
 FRD     FORMCHECKBOX 
 NSI  
Caveats:     FORMCHECKBOX 
 NATO   FORMCHECKBOX 
 SAPS   FORMCHECKBOX 
 SIGMAS ( FORMCHECKBOX 
 14  FORMCHECKBOX 
 15-20)   FORMCHECKBOX 
 Other:       

 FORMCHECKBOX 
  Use of Secure Telephone (select all that apply)    FORMCHECKBOX 
  Amplified    FORMCHECKBOX 
  Nonamplified     FORMCHECKBOX 
  RG Encryptor


 FORMCHECKBOX 
  Video Teleconferencing  (select one)    FORMCHECKBOX 
  Classified     FORMCHECKBOX 
  Unclassified


 FORMCHECKBOX 
  Other Classified Amplified Sound:  Explain:          


	7.
	Additional Comments:     











